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Déi nét ve gido trinh IC3 Spark
(Internet and Computing Core Certification Spark)

Gido trinh nay dugc IIG Viet Nam - Bai dién chinh thic va duy nhat tai Viét Nam cda Tap
doan Certiport (Hoa Ky) thiét ké va xay dung danh cho cdc gido vién va hoc sinh tiéu hoc.
Muc tiéu cta gido trinh ndy 1a gitp cdc hoc sinh cd AU kién thic va ki ndng 8é chinh phuc
cdc bai thi 1y chung chi IC3 Spark. Cac gido vién tiéu hoc cé thé s dung bd gido trinh nay
va cac hoc liéu di keém dé lam tu liéu gidng day hiéu qud. Gido trinh IC3 Spark duoc chia lom
ba ohan:
1. May tinh Ehat don gian
a. Tap 1 Can ban vé hé dieu hanh
b. Tap 2: Phan cung va phan mém may tinh
2. Cac Ung dung chd chat
a. Tap 1 Microsoft OFFice va Microsoft Word

b. Tap 2: Microsoft Excel va Microsoft PowerPoint
3. Cudc song truc tuyén

M&i quyén gido trinh IC3 Spark duoc thiet ké don gidn va ddy 80 ndi dung, trang bi cho
nqudi hoc cac kién thuc va ki ndng can thiét 88 vuot qua cac bai thi tuong Ung.
DE 18y chung chi IC3 Spark, hoc sinh can hoan thanh cé 3 bai thi, bao gém:

1. Bai thi 1: Can bdn vé may tinh

2. Bai thi 2: Cac Ung dung chu chot

3. Bai thi 3: Cudc song truc tuyén
Chung chi IC3 Spark do Tap doan Certiport (Hoa Ky) cap va dugc cong nhan trén toan thé
gidi. Chuing chi nay danh gia kién thic va ki ndng s dung can ban cac thiét bi dién todn, cac
phdn mém Ung dung van phong cing nhu cac thudt ngl cong nghé thudng qdp. Vi cac ndi
ham ma IC3 Spark cong nhan, ching chi nay la tién dé ving chac dé hoc sinh tu tin budc vao
cudc song so hién dai.

IG Viét Nam cd moi quyén va loi ich hop phdp ddi vdi bd sach nay theo quy dinh cda lugt phap
Viét Nam va qudc té. Trudng hop khdng cd su chap thudn cta IIG Viét Nam, khdng phan nao
trong quyén sdch nay dugc phép sén xudt lai, truyén di, luu tri trong hé thdng nhan d liéu,
chinh sa hodc dich ra thanh bat kY ngdn ng nao hay ngdn nglr may, theo bat ky dang nao
hoGc theo bat ky Y nghia gi, & dang dién tU, co khi, EU tinh, quang hoc, hda hoc, thd cong hay
nhUng hinh Ehuc con lai.



Cdc tén thuong mai, té&n nhan hiéu, yéu £ bdn quuén va cac d6i tugng quyéen sé hdu tri tué
khac khdng thudc sé hdu cda IIG Viét Nam dugc dé cdp trong bd sach nay chi st dung véi muc
dich minh hoa va nhan dang. IG Viét Nam cam ket viéc s& dung nay khong gay anh hudng tdi
uy tin, lai ich cdng nhu quyén lgi ca cac chd s@ hdu cia nhing d6i tugng s& hiu tri tué néu
cren.

Tac qid va IIG Viet Nam sé khdng chiu trach nhiém phap IV vai bat ku cd nhan hodc 6 chic
nao vé nhing van dé phdp Iy, mat mat hay thiét hai duoc gdy ra hodc bi cdo budc gay ra
mot cach truc tiép hay gian tiép do thuc hién cac cau 1énh trong gido trinh nay hodc béi
nhing sdn pham phdn mém va phdn cung duogc md ta trong do.
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MUC LUC

ChU dé A. Internet va truyén thong so

Bai 1. Thé qidi Internet that la réng Ion

Bai 2. Td lién lac duoc vai moi nquoi & khap moi nai trén thé qidi
ChU dé B. Cong ddn so

Bai 1. Td can chu Y nhdng gi khi "online™?

Bai 2. T¢ tu kham pha thé qidi

Luyén tap go ban phim
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_ INTERNET VA TRUYEN THONG SO
CHU PE A

Moi nquoi hay nhac
dén tU Internet qua
Key q, & dang ban
khodn day, co phai to
"luot” Web chinh la

Internet khong?

Hi hi, cung

khdng co qI kho dau

Mo q, 38 td qidi thiéu cho
cdu nhe

Ry

Bai 1;
Theé qidi Internet that Ia
rong lon

Bai 2:
To lién lac dugc voi moi NQuOi
0 khap moi noi trén the qioi



InCernet

Af

khong chi gdm cd cdc trang
Web, nhung néu khdng cd giao
thuc World UJide UJeb qiup moi
nQuoi “luet WJeb” thi Internet cung
khéng phd bién nhu bay gid

dau Mo a!




MUC TIEU BAI HOC

Trong bai hoc nay. ban sé kham pha Internet thong qua viéc danh gia cach thuc td chuc
cua cac trang Web. Ban sé nhdn dién dugc cac thanh phan can ban cua trang Web. Bén

canh do, ban cUng sé hoc cac thao tac can ban khi sU dung trinh duyét WJeb. Sau khi hoc
bai nay, ban sé biét:

\/ Phan biét su khac nhau qiva Internet, World Wide Web va cac trinh duyét Web.
\/ Cau tric cua URL.

\/ Cac chuc ndng can ban cua trinh duyét Web.
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Internet: La mdt mang toan cdu qivp cdc may tinh duoc
két ndi theo mat cdch thic 88 chung co thé giao tiép va chia
sé thong tin vdi nhau.

World Wide Web: Pugc viét tat lo www la hé thong cac trang
Web trén toan thé qidi va la mot phan cba hé thong Internet

Trinh duyét Web: La mdt chuong trinh cho phép ban xem va
dieu hudng cac trang Web trén Internet va giUp ban trai
nghiém rat nhiéu thong tin da phuong tién thu vi trén World
Wide UJeb.

INTERNET
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Tim hiéu vé dia chi cUa Web site:

M&i trang UJeb trén Internet déu cé médt dia chi cu thé. Bia chi nay dugc qoi la Bd dinh vi tai
nguyén thong nhat (URL.: UnifForm Resource Locator).

Pay la dia chi toan cuc cua cac tai liéu va cac tai nquyén khac trén World Wide UJeb.

URL bao gdm hai phdn ca ban: phan dinh danh giao thic (Protocol identifier) va tén tai nguyén
(Resource name). Phan dinh danh giao thuc va tén tai nqguyén dugc phdn biét bdi dau hai cham
() va hai dau gach chéo (/).

hEEp.//wwuw kids-space.org

Dinh danh giao thuc Tén tai nquyén

wuljw.kids—sgocegq
|

I

- Tén may chu.

Tén mién da dang ku.

Tén mién & cap d6 cao nhat
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MOt loai trang Web thuong mai khac. Théng thuang cac trang _
luu ErT trén mat mang dugc quan 1Y béi nha cung cdp dich vu Internet (ISP —
Internet Service Provider) Vi du: wwuw.thivien.net, www.Fingersoft.net




Biéu dién mat trang Web gido duc duoc tao ra dé chia sé thdng tin vé mat td
chir hoc tap. cdc khoa hoc cla td chic 86 va cdc hoat d6ng khac. Logi Eén mién
nay cdng co thé duoc lién ket voi cdc td chic nghién cou. Vi du:
www.stanford.edu, www.harward.edu

Pé cdp dén cdc td chuc quéc té. Vi du: www.who.int, wwuwi.dea.int

Cac tinh ndng cua trinh duyeét:

Trang chU: Trang chd cla trinh duyét la trang Ueb dugc hién thi mac dinh khi ban mé trinh
duyeét.

General | Security I Privacy | Content | Connections l Programs rAdvanced l_

Home page

To create home page tabs, typegach address on its own line.
http://microsoft.com/ V

Home (Alt+ Home) e e
Startup

() Start with tabs from the last session
(@) Start with home page

Cac thé: Trinh duyét hién dai cho phép ban co thé xem cac Web site khac nhau cung mat
luc — méi UJeb site duoc ndm trong mot thé riéng. Ban co thé mé thé mdi trén trinh duyét
bang cach nhap chudt vao nut New Tab hodc nhan Cerl + T.

“““ ‘nﬁw

) &
:é’.b?‘?‘ _J- r-\::"-"

b;;k S '.A,s.;J \ U

EE Microsoft Viet Nam | Thigt ... * '[

| - . L‘q i E
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Cac nut co ban:

Moi trinh duyét déu chia cac nut cho phép ban diéu hudng gida cac trang Web ma ban ghé

tham:

e Ut Back quay vé trudc mot trang. NUE Back duoc kich hoat maéi khi ban nhap chudt vao
MmOt lién két hodc ghé tham mat trang khac bang cach nhdp URL trong thanh dia chi

e NUt Forward di chuyén lén trudc mat trang. NUE Forward dugc kich hoat méi khi ban quay

vé trudc mot trang.

e NUt Refresh tdi lai hodc hién thi laoi mat trang. Ban cd thé mudn tai lai néu ndi dung thay

ddi lién tuc, hodc mat phan cla trang bi I6i khdng tdi mot cach chinh xdc.

Nut Internet Explorer Firefox Chrome
Back Q \(_", bsl

Forward ° > (=P |
Refresh ¢ C|

Opera

Panh dau trang: Néu ban yéu thich hodc thuting xuyén ghé thdm maot trang Web nado 36, ban

c6 thé "danh dau” (bookmark) trang 86 @& ban c6 thé truy cdp vao trang ma khdng phdi nhap

URL. D& danh dau trang, ban tim va nhdp chudt vao biéu tugng “ngdi sao vang” dé Iuu lai cho

lan s dung tiép theo.

Add a Favorite

Add this webpage as a favonte. To access your favontes, visit the
Favontes Center.

Mame: efiport Home - Cedify to Succeed

Create in: li&' Favontes ' Mew folder

Add || Cancel
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1. Ban hay chon cdc dap an dung cua nhing cdu hoi dudi day:

¢dddddeccdiadild

T& hay bi nham I1&n ddc diém ca cac tén mién & cap 86 cao nhdt.
Ban hdy givp td ndi cho chinh xdc tén mién va dac diém tuong
ung nhé!

1. Biéu dién mdt trang Web gido duc, duoc tao ra dé chia sé
thdng tin vé mot td chic hoc tdp cing nhu cdc khda hoc
cUa t6 chuc d6.

2. MOE loai trang Web thuong mai. Thdng thuong, cac trang
Web nay dugc lwu tr trén moét mang va dugc quan Iy boi
nha cung cap dich vu Internet (ISP — Internet Service
Provider)

3. Dé cdp dén cac td chuc quan sy

4. Ueb sU dung tén mién nay dé ban dich vu hodc sdn pham,
thuong 1a Ehong qua Mot "gian hang truc tuyén® hodc mot
trang Web ma ban c6 thé mua hang truc tiép. ‘

5. Xac dinh trang Web danh riéng cho ta chuc phi loi nhudn. \'

6. Dé cdp dén cdc td chuc qudc té

7. Dé cap dén mdt trang Ueb cla co quan, td chic nha nudc
¢ trung uong va dia phuong.
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- Em hay st dung cac tU Internet, World Wide Web va Trinh duyét dé dien vao cac chd
trong 9é co cac dinh nghia thich hop.

Q. [d "siéu mang” cda cac mang may tinh cho phép cac mang may tinh k&t ndi vai
nhau......... bao gdm day dan, bd dinh tuyén, bd chuyén ddi, ket ndi vi sdng. may chy,
cac phan cung, phan mém hé diéu hanh.

D . [ mot hé thong cac tai liéu duoc lién két vdi nhau dugc lwu trd Erén cac may
chd Web va c6 thé truy xudt duoc trén Internet

C. la chuong trinh cho phép xem va dieu huong hay truy cdp cac trang Web trén
InCernet.

3. Em hay cho biét tuy chon ndo sau day la dung noi ve Internet va World Wide Ueb:
a. Internet c6 trudc World Wide Web va Internet c6 thé tdn tai ma khdng can cé World
Wide UJeb.

b. World Wide Web co trudc Internet va Uorld Wide UJeb cd thé tdn tai ma khdng

can co Internet.

c. Internet va World Wide UWeb phdi dugc tao ra dong thai. Khdng cd cdi ndo dugc tao

trudc hay sau.
4. Em hdy cho biét cac tuy chon nao dudi day la tén viet day du cda B dinh vi Eai nquyén
thong nhat — URL:

a. UniForm Resource Locator.

b. UniForm Resource Location.

c. UniForm Requirement Location.

5. Em hay sap xép cdc tén theo dung cac thanh phan cau tao nén mat dia chi trang Web
http./ /7328 ccilearning.com (con qoi la Bo dinh vi tai nguyén thdng nhat — URL)

1. Tén may chu. a. http//

2. Tén tai nquyén. b. www

3. Binh danh giao thuc. c. /328ccilearning

4. Tén mién da dang ky. d. .com

5. Tén mién & cap d6 cao nhat. e. www.7328ccilearning.com

6. Em hay sdp xép cac tén td chuc dung theo tén mién & cdp 90 cao nhat:

1. Cdc td chuc phi loi nhudn va cdc t6 chic khac. Q. .com
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2. Cdc td chuc cung cdp dich vy va co sé ha tang b. .org

InCernet.
3. Co quan chinh phu hodc lién bang. C. .net
4. Cdc to chic hoat dong gido duc. d. qov
5. Thuong mai va cdc t6 chuc loi nhudn. e. .edu
6. Cdc td chuc quéc té F.int

7. Em hay dién cac tén thanh phan vao cac khung trong trong trang Ueb da cho bén dudi

INTERNET ANE

E

GLOBAL STANDARD 4

FIRVIFECATION

Presented By

CCiLearning

|
i
0 come =-=_;.-- m agin

Please nole:

Ve are working to upgrade our systems for compliance with the latest and greatest. Until we do, please note that you may expenence page rendenng issues
while using Internet Explorar 11. Click the Tools (the cog) icon at the top far nght of the web browser screan, and then click Compatibility View sattings.
Then chick Add to insert colfeaming as a website that requires the compatibilty settings.

v

- - . This microsite is designed to be used as a companion to the CC| Learmning Solutions Internat and
i 2 L I Computing Core -.remhcatmn (157 Gude. Students will find add#ammmmﬁw—

ST _ o projects, additional review questions, and practice tests to assis
If you re experiencing izsues with our site learned using the courseware. Instructors will have access toled §
while using Internet Explorar 10, pleaze for students, and much more.

click the Compatibility Mode icon in your
browser's address bar as shown above.

The information on this site = arranged to follow the Tl
Gude; you will notice the navigation bar along the
will navigate to the comtent for each Lesson.

ures 2ach exam. Under these hesdings you

To access the course outhne, click b

G Download Errata for 7314.
¥/ User Name: 3
| —=
fr—

L

the approprigte skill sats to work with a computer, one certficstion can set
. Remember Logi

NGi dung dién: Thanh dieu hudng; Hinh dnh; Truong; NUE; Siéu lién két.

8. Em hay cho biét siéu lién ket la gi?
o. La mat kiéu tap tin cla may tinh.
b. LA mdt cong cu cla hé diéu hanh cho phép ghép ndi cdc tdp tin cung kiéu.
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c. La cdc tU hodc hinh dnh ma khi nhdp chudt vao 36 sé cho phép ta di chuyén sang no
khac.
9. Em hay cho biét tuy chon nao dudi day ndi vé chic nang cda trinh duyét Web la dung:
a. Trinh duyét Ueb la mdt phdn mém Ung dung dung dé duyét xem mot trang UWeb cb
hop 1é hay khong.
b. Trinh duyét web ld Mot phan mém Ung dung cho phép nquoi s dung xem Vva tuong
tac vai cac van ban, hinh anh, doan phim, nhac, tro choi va cac thong tin khac ¢ trén
MOt trang web.
c. Trinh duyét web la mat phan mém Ung dung nhdm bd sung cac chic ndng cia Hé diéu
hanh.
10. Em hay dién tén cac nut theo dung chic ndng trén thanh dia chi cda trinh duyét Internet
E-xplorer da cho dudi dau:

2 4
m http:/fwww.bing.comy i &
1 3 5
NGi dung dién: Veé trang Web 3a truy cdp trudc do.

Pén trang UWeb sau da truy cap trudce do.
Tim kiém thang tin.
Hién thi danh sach dia chi da nhap vao trudc 36
Lam mai lai Erang Web.
Bai tap thuc hanh 1

Thiét 1ap trang chu:

1. Nhap chudt vao biéu tuong Eq (Internet Explorer) trén thanh tac vu bén dudi goc trai
man hinh & mé trinh duyét Internet Explorer.

2. Nhdp chudt vao thanh dia chi, nhdp vao www.bing.com va nhdp phim Enter d& vao trang
UJeb Bing.

3. Nhdp chudt vao nit = (Tool) hodc nhdp phim At + X 38 mé hop thoai Internet Options.

4. Trong hdp thoai Internet Options, nhap chudt vao muc Internet Options € cho hién cla sb

Internet Options. Trong cla sO Internet Option, hay dém bdo rang thé General dang dugc
chon.




© N O O

9

Nhap chudt vao nut Use current (sU dung trang UJeb hién hanh) trong ving Home page.
Nhap chudt vao nut OK bén dudi cia sb Internet Options.
Pong cda sd trinh duyét.

' (Internet Explorer) trén thanh tdc vu bén dudi goc trai dé

Nhap chudt vao biéu tuong |,
vao lai trinh duyét em sé thay trang Web Bing da trd thanh trang chd (Home page) cla
trinh duyét.

Pdng cta so trinh duyét.

Bai tap thuc hanh 2:

Thém trang Web vao danh sach yéu thich (Bookmark).

Nhap chudt vao biéu tuong [=1 (Internet Explorer) trén thanh tac vy bén dudi gdc trai

man hinh 38 mé trinh duyét Internet Explorer.
Nhap chudt vao thanh dia chi, nhap vao wwuw.ccilearning.com va nhan phim Enter.

Nhap chudt vao biéu tuong £« (View Favorites, Feeds, and history) dé hién thi Favorites
Center. Nhdp chudt vao biéu tuong (Pin the Favorites Center) dé qi cho cla sb
Favorite & trang thdi mé. (Khi d6 cla s6 Favorites Center sé hién bén trdi vai chiéu cao
day man hinh).

4. Nhap vao nUt Add to Favorites 3& mé hdp thoai Add to Favorite.

5. Hay dam bao cac tu CCl Learning dang hién trong truong Name.

Nhap chudt vao nut Add. cla so Favorites Center xudt hién tuong tu nhu sau:

Favorites Feeds History

- Favorites Bar

CCl CCI Learning

7. Dong c¥a sb trinh duyét.

10.

1

Nhdp chudt vao biéu tuong = (Internet Explorer) trén thanh tac vy bén dudi goc trai
dé vao lai trinh duyét.

Nhdp chudt vao bidu tuong L.t dé mé cla sb Favorites Center.

Trong cUa sd Favorites Center nhdp chudt vao CCl Learning & mé trang Web ccilearning.

Péng cda sd trinh duyét.
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T& lién lac duoc voi moi nquoi & khap moi nof

trén thé qidi
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MUC TIEU BAI HOC

Trong bai hoc nay, ban sé dugc gidi thiéu nhing cach thuc truyén thdng khac nhau cing nhu
U nghia cua Viéc chia sé thdng tin. Bén canh do, ban con dugc hoc cach su dung thu dién tu
Sau khi hoc xong bai nay, ban sé quen thudc vai:

\/ Nhing hinh thic truyén thdng dién t& khac nhau.

J Cac phuong phap truyén thong khac nhau.

\/ SU dung thu dién tu.
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0] Truyén thong

Truyéen thong dé cdp dén bat ky quu trinh nao cho phép ban
tuong tac vai nquai khac. Truyén thdng dién td don gidn 1a hinh
thuc truyén thdng st dung phuong phap dién t& nhu thu dién
td, tin nhan tuc thai/van ban hodc hdi nghi truyén hinh...

Co hai loai khung thoi gian thiét yéu cho truyén thdng: thai gian thuc va cé dd tré.

» Trong truyén thong thai gian thuc, Ehdng tin dugc qUi va nhan tuc thoi
 Trong truyén théng cd 3o tré, ton tai mot khodng thai gian tré gida viéc gl va nhan thong
Ein.
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243 b T Daudi Tt T wla N T | TR A ARt gt -a:.}'t:tw‘:.:‘i:”]'
N T AT Chiok oo o W0 AT L Aok M Nl ) S R A
St B U S R W P b

Sl S 0 il W :i:.': "b
S AL
S S Bt
AU 3 K r
LB A T AT
5 '. o’ .‘
O ) .o
- P~ ,.1_.-“"2 _ ¢ 1. T
gd | |/ 3 s

IC3spark




Truyén thong thai gian thuc:

Goi dién thoai (Phone Calls) Ia vi du ro nhat vé truyén thong thoi gian thuc. Néu ban dang trong
tinh hudng khan cap va can lién hé vdi nqudi nao 36 thi viéc qoi dién thoai sé 10 lua chon EAt nhat.

Tin nhan tuc thai (Instant Messages — IM) la
MmOt vi du vé truyén thong thdi gian thuc. IM YAHOO I ME
cho phép hai hay nhiéu nqudi "ndi chuyén® Vo B
nhau qua viéc gd tin nhdn trong mot cda so.

Skupe, Google Handouts, Yahoo! Messenger,
Héi nghi truyén hinh (Video-conFerencing) 1&

cac chuong trinh truyén thong thoi gian thuc.

Truyén thong co do tré:

Tin nhan van ban (Text Messages), Thu dién £ (Email), cdc trang mang xa hdi (Social Media
Sites). NhAt ku ca nhdn truc tuyén (Blogs) la cac chuong trinh truyén thdng co 3o tré.

-HEFEPN
2 . . .
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02 Thu dién tu (Email: Electronic Mail]

Thu dién t& (Email: Electronic Mail): La hé thdng chuyén nhdn
thu qua cac mang may tinh. Ngay nay, thu dién tU lIa mot
phuong phap chudn va phd bién dé trao ddi cac thdng tin mad
chua can phdn hdi ngay lap tuc. Thu dién t& cing rat phd bién
khi d6ng vai trd nhu mot phuong tién chia sé cac tép tin bang
cach qui thu dién tu co cac tép tin dinh kem.

by Google

Lam viéc vai thu dién tu:

Pé st dung thu dién £, ban cdn cd mat tai khodn thu dién t& MAE tai khodn thu dién t& c6
thé dugc cung cdp bdi ISP (Internet Service Provider - nha cung cdp dich vu Internet), truting
hoc hay t6 chic cda ban.

Ngoai ra, tai khodn thu dién t& cing co thé dugc cung cap bdi cac nha cung cdp dich vu thu
dién t& trén nén Web nhu Windows Live, Outlook, iCloud, Zoho, Yahoo! hodc Gmail.

Su két hap cla tén nqudi dung va mat khau tao thanh thdng tin dang nhap thu dién t& cla
ban. Ban s dung tai khodn thu dién t& cla minh 3€ dang nhdp vao may chd cung cdp dich vy
thu dién tu
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S dung Microsoft Outlook:

Sau khi dang nhdp tai khoan Outlook, man hinh cUa ban tuong tu nhu hinh dudi day:

m" ‘ ol g — *' 5y ' I';h IJ: '9':‘ 2 ';' i :\'!*;"A'J.' <' a - <—> o »-!
BT | rome Send [ Receve Fodger View Adobe POPF & 4
3 ; g lgnors x kY & Maeng '_; M edia Fe & Maraae e ".\. N" | Gl Y Find » Contad L j‘|
J :j A Clean Uip = Wocd v O 34 Team E-mail o Daa = : - IL) Address Book ]
Mew  New Deighs Loy Deply Forwand ' - Move Rulesr Onehicte  Unreas’ Colegonere Fellos fendFecene
Emadl Moo= |y Rk ° W ' ciefe " Creale New y . Reast W OFilter E-a8dl * Ly Folders
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Mote Items~

Mew

‘ Home = Send/Receive  Folder

View

Notes List

MO dun Notes

hién cac tac vu khac nhau:

Last7 Days | _

Current View

MNew

Outlook chira cac mé dun hodc cac thanh phan cho phép ban thuc

Mail (Thu) GUi, nhan, doc, va quan Iy cac ban tin thu dién tu:
Calendar (Lich) Lén lich cac cudc hen, cudc hop, hodc cac su kién.
Contacts (Lién lac) Quan Iy danh sach lién lac, giong nhu cach ban st
dung sb dia chi
Tasks (Tac vu) Luu vet va wu tién hoa cdac hoat ddong.
Notes (Ghi chu) Nhap cac ghi chy ngan gon, tuang tu nhu giay ghi chu.
Folders List (Danh sach thu muc) Hién thi tat ¢d cac thu muc trong
phan trén cung cda Khung dieu hudng

Shortcuts (Dia diém tdt) Hién thi bat ky dia diém tdt ndo ma
Microsoft hodc ban cé thé thiét 1ap 88 nhanh chong di chuyén dén
do, chang han nhu Microsoft Online, SharePoint ca trudng hoc...

Mo dun Contacts

. Send/Receive  Folder

® X | B G_J %%

New New Contact New | Delete | E-mail Meeting Maore
Contact Group  Items~ "

| Delete |

Business C..,

i

Communicate

Card -

Current View

4 My Motes

| Notes

4

Su Mo
27 28
4 5
1112
18 19
25 26

E

Mlay 2014

TuWe Th

29 30

& ¥ B
13|14 15
20 21 22 23
27 28 29 30

4 My Contacts

84 Contacts

&2 Suggested Contacts

There are no

Daouble-click h

9 10

17
24
3

Mo dun Calendar

4 Favorites

Inbox
@ sent Items

(aJ Deleted ltems

" Qutlook Data File

My Calendars
1] Calendar

IC3 spark

£
| g
< May 2014
Sun Monday Tuesday Wednesday

el

L™

=

4 6 7
E.’_: :

13 14

1




Tao va qui thu:

DEé qUi thu, ban can biét dia chi thu dién £ cda mbi nqudi nhdn. Viéc qui thu dién t sé

thuc hién theo cac budc sau day:
1. Tao mot ban tin thu dién EU mai.

2. Ghi dia chi nhan thu.

3. Nhap van ban cho chu dé

s - - 34 b ’7 3 & ¥ ¥ MNew Propossl Tows - Mestage (HTML) o () -
va nhap noi dung thv. MR oo | e Omone  romaien  feven . "
' Py 4 om o ki EE iy W& ] 4 TR
Ap dung dinh dang néu can Mg p i RIRA EEREE G0 IT W RIS 2
(chdng han nhu boi dam | L o
van ban hodce thut 1é doan) = e

Néu ban can g¥i mot tép
qua thu dién tU, ban dinh
kem Etép tin do vao thu.

4. SU dung cong cu kiém tra
chinh ta va hiéu dinh ban
tin cUa ban dé han ché cac
16i vé chinh t& hodc nquU

Subject: | Mew Proposal Tours

| would like to schedule a time when we can distuss the new proposal tours, We are getting some interest already from

clients who ane now aware that we are opening the Seattle office shorthy.

Let me kmow when It Is conwenlent for you to meet on this. My schedule s open for the rest of the week. Thank you,

Andrew McSweeney
Travel Dhrector
Tolano Adventures
88 Prermont Dryve
Seattle WA S8I117
LISA

(206) 5556262

Eind a challenae in everv ocdventure _af life!

Bl Mick Klassen

_—

.l

(&
-

phap.

5. Gui thu

Khi tao Mot ban tin dién & madi, ban can biét mat ban tin thu dién t& gom co:

« Théng tin dia chi: Ban can nhap it nhat Mot dia chi thu dién E& cho nqudi nhan.

Ban c6 thé qui mat ban tin tdi nhiéu nqudi nhdn bang cdch xac dinh nhiéu hon

mot dia chi.

tin 30 mudn nai diéu gi. Dong

Dong chu dé: Van bdn ban nhdp vao dong tigu dé qivp nqudi nhan biét dugc ban

chO dé khdng bat budc phdi cd nhung hau hét cac

chuong trinh thu dién t& déu nhac nhé ban nén nhdp van ban vao dong d6 néu ban

QUi mot bdn tin khdng bao gdm trong dong chd dé. Tuy nhién, trong thuc té thi

ot nhat ban nén cd dong chd

tin lién lac. Cho ky dugc dgt ¢

dé khi qUi thu:

No6i dung: VVan ban chinh cua thu dién tu:
Chu ky: Day 16 khdi van ban chiia tén ca ban, chic vu/tiéu dé va cd thé 1 Ehdng

cudi ban tin thu dién t& ChT ky co thé khdng bat

budc phdi co, nhung trong thuc té thi EGt nhat ban nén dua ch kU vao trong thu:
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CC: Viét tat cla cum tU "carbon copy” va chi ra ai sé nhan dugc ban sao cla buc thu dién
td nay vai muc dich co lién quan dén thdng tin trong thu dién ta.

BCC: Bcc viét tat cia cum tU "blind carbon copy” va cung cdp cach thic 88 an nhiing nqued
nhdn cu thé: nhiing dia chi nay khdng xudt hién trong truting dia chi khi nquoi nhan khac mé
va doc thu dién t&. Bat ky ai cd dia chi ma ban nhdp vao trong trudng nay sé nhan dugc ban
sao cua ban tin, nhung nquoi khac khdng biet vé bat ky ai cd mat trong trudng nay.

Reply/Reply all: Méi khi ban doc ban tin, ban cd thé phdn hdi cho nquti qUi hodc tat cé nqudi
nhdn vé bdn tin gdc. Khi chon cdc tuy chon Reply hodc Reply All, ban quyét dinh thdi diém
nao chi phdn hdi cho nquoi gli hodc cho tat cd moi nquoi nhan duoc buc thu ban dau.

Forward: SU dung tuy chon Forward € qUi ban tin ma ban da nhan dugc cho mot ai d6. Khi
ban chuyén tiép thu, bén sao cla tin van con trong Inbox cda ban.

Attachments: Gui cac tép tin dinh kem vaéi thu dién Eu cho phép ban chia sé thong tin.

| Bao mat thdng tin tai khoan thu dién tu

Théng tin tai khodn thu dién t& rat quan Erong, ban khdng duge cho
ai biét mat khdu dé truy cdp vao hom thu dién t& cha minh.
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Khi st dung chirc ndng dinh kém tép tin trong thu dién
td, ban can chu U cac diéu dudi day.

GiT kich thutc cla cac tép tin dinh kém nhd nhat cd thé.

Xem xeét chen siéu lién két hodc lién két URL vao ndi dung thu dién tG thay vi Ui mot
tép tin 1on dinh kem.

Dadi véi nhiing tai liéu yéu cau tinh bdo mat, ban cdn can nhac viéc kém qUi tép tin dé
bdo Vvé tai liéu 36 khdi su truy cdp bdi nhing nquoi dung truc tuyén khac.

Xem xét loqi t&p tin va nqudi nhdn cd chuong trinh 38 mé tép tin 36 hay khdng.

MOt vai may chd thu dién t& dugc cau hinh € chdn cac ban tin chia cdc ndi dung 36
hoa hodc chua URL.

Cdc tép tin dinh kém 1a nhdng nquon 1ay lan chd Yéu cda vi rut va cac phan mém ddc
hai khac.
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Su dung Outlook.com

Outlook.com Ia chuong trinh thu dién £& trén nén UJeb cla Microsoft. Ban cd thé s& dung chuong
trinh ndy 8é Ui nhan thu dién t& va s& dung Word, Excel, PowerPoint tryc tuyén

Pé s dung thu dién t& trén Microsoft.com ban phdi s dung mot trinh duyét va nhap vao dia chi
www.outlook.com. Va tao mét tai khoan thu dién EU cua ban.

WArCH BMmai p Ve &l v

FOMOETS Cirlool com @ Gt OrthS0l £0m ool wOul epbiba derabca
nbax | riklgssen @ talssa com. (O S 2] Mew Propossl Towrs 270 M E
Drafs | 3

Dleted

Blea ke

Youit el oty § iAo and more i yoeaf Brgeitid, L# Dullesk oom o your mabike phose ]‘ chose

1 Nhap chudt vao nit nay dé st dung cdc Ung dung Word, Excel, PowerPoint truc tuyén.
2 S0 dung hdp tim kiém nay dé tim cdac thu theo mdt ndi dung cu thé.

3 L& nhing thu muc chua cac thu da qui hodc nhan.

4 Chua ndi dung cua thu muc chua thu duge chon.

5  Thanh diéu hudng.
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Tao thu mai trong Outlook.com:

Nhap chudt vao nUt New trén thanh dieu hudng hodc

Nhan Ctrl + N trén ban phim.

v " = '] j o
L J ' LB £ L | 'R
- B . .

e Aclch g subect 8 nhap vao chi dé thy
e Ce e B /| U AMA ALEEZEdP P EEIT =D
l

Al B rress LWEE OF Orsg o L [¥ A

Nhap vao dia chi ngudi nhan
VUng nhép ndi dung thu

Conrect Facebook, Twitter and Linkedin and beep all your comtacty evformaton automatcaly in pyns

Cac chuc nang CC, BCC, Attachment, Reply, Reply All, Forward s& dung gidong nhu chuong trinh
Microsoft Outlook.

IC3 spark



03 Tin nhan tuc thot

Pa6i khi duoc goi la IM [Instonce Message), hinh Ehuc
truyén thonq dién tuU nm,: cho phép hai hodc nhiéu nqum
tham gia “tro chuuen voi nhau Eheo thoi guon thuc bang
cdach nhdp cac tin nhdn vao trong mot cda sd clo
chuong trinh tin nhan tuc thoi.

Cdc chuong trinh tin nhdn tuc thai chang han nhu Windows Live Messenger, ICO.
Gmoil Chat, hodc Yahoo! messenqer cho phep moi nquoi “tro chuyén® vai nhau, cho du
ho & bat ky dau. Hou hét cac chuornq crinh IM
cho phep ban trao 4o thonq Ein Gm

thanh va video truc tiép theo

thoi gian thuc.

Ngoadi viéc qui cac tin nhan
tuc Ehdi, hdu hét cac
chuong trinh IM cho phép
ban:

» TQo cac phong tro
chuyén.

- Chia sé cac lién két
UJeb.

» GUi video hodc tro
chuyén c6 hinh anh thuc
cOa nquoi doi dién néu ho
co webcam.

» GUi anh.

» GUi tép tin.

. GUi Gm thanh

« SU dung may tinh nhu dién ' @ !
thoai (néu ban co tai nghe)

Ban cdn cé mot tai khodn dé dang
nhdp trudc khi st dung nhing loai chuong
trinh nay.

Ngoai ra, ban cunq can cd phan cung thich hcrp nhu webcam, micro, loa duoc cai dat
trude khi ban cd thé tro chuuen hodc nhin thou nqum khac.

Néu chi co Mot ben tham gia tro chuuen co cac thiét bi thich hop thi wdeo va ém
thanh van c6 thé truyén tai tu mou tinh d6 nhung nqum con lai khong thé xem hodc
nghe dugc cudc tro chuyén, ho chi cd thé tro chuyén bang van ban.
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|I ' Khi s dung tin nhan tuc thoi

Ban cdn chu U khdng duoc cung cdp mat khdu hodc sé thé tin dung qua Ung dung tin nhan
tuc thoi. Viéc trao ddi thdng tin qua cdc chuong trinh tin nhdn tuc thoi sé dugc qUi qua
Internet va nhing thdng tin nay khéng dugc bdo mat.
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04 Tin nhan van ban

Tin nhan van ban hay con goi la SMS (Short Message Service)
la Mot loai tin nhan tuc thai dugc qUi qua mang di d6ng.

Tin nhan van ban dugc tao va qUi tU dién thoai di dong
(hodc cdc thiet bi di 3ong tuong tu). SO luong ky tu
trén maoi tin nhan bi gidi han (khodng 100 dén 200 ky tu
trén mai ban tin, phu thudc vao nha cung cap dich vu)

Bén canh dich vu nhan tin ngan, rat nhiéu nha cung cap
dich vu con hé trg dich vu tin nhan da phuong tién
(MMS: Multimedia Messaging Service).

Dich vu MMS cung cdp mdt cdach thic chudn dé qui
cac tin nhan chia ndi dung da phuong tién giTa cac dién
thoai di 36ng hodc cac thiét bi di 3dng phu hop khdc.

NQudi dung c6 thé qUi cdc hinh dnh va video cho nqud
dung khac, cdng nhu cdp nhdt cac thdng tin cho thiét
bi di 3dng nhu tin tUc hay thai tiét.
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05 H6i nghi truyén hinh

H6i nghi Eruyén hinh la mot hoat ddng cho phép nhieu nquoi &
cdc dia diém khac nhau cé thé tham gia vao mdt cudc hoi

nghi Eruc tuyén vadi su ho tro cda cac thiét bi camera truyén
hinh, micro, man hinh video va loa.

Hoi nghi truyén hinh dugc sC dung thdng
qua MOt phan mém Ung dung, phan Mmém sé
chuyén dU liéu video ma camera thu duoc
tai cac dia diém qua Internet 3 moi nquo
tham gia hop ¢6 thé nhin va nghe thay nhau
tU khap moi noi trong thai gian thuc. Tuy
nhién, chat luong cOa mat budi hdi nghi
truyén hinh phu thudc kha nhieu vao chat
luong duong truyén Internet.

Microsoft®

Cac phdn mém Ung dung mién phi va phd bién cho hdi nghi truyén hinh hién nay gdm co:

e Skype: Skype la phdn mém rat ndi tiéng cho phép nhdn tin, thuc hién cdc cude goi thoai (Audio
call) hodc cude qoi hinh (Video call), cac cude goi nhém cé hinh (Group Video Call). Ban cé thé
Ung dung trong cac cudc hop truc tuyén nho.

e Google hangout: Google Hangout I mét tién ich di kém vai Google plus. Ban c6 thé s dung
ngay tai khodn Gmail cda minh dé s dung.

e Vsee: Khdc vai cac phan mém hop truc tuyén hién nay, VSee kha dac biét khi s dung mé hinh
k&t nodi peer-to-peer thay cho cac may chd trung tdm. Cac phan mém trén may tinh cla nquo

dung sé qui nhan hinh anh truc tiép vai nhau.
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1. Em hay sdp xép cdc budc tudn ty 8é tao va qli thu nhé.

b.

- SU dung cong cy kiém
tra chinh €4 va hiéu dinh
ban tin cba ban dé han ché
cac 16 vé chinh td hogc

nQu phap.

2. Em hay cho biét hai tUy chon nao dudi day la phuong tién truyén thdng thoi gian thuc?
a. Thu dién tu (Email)
b. Tin nhan tuc thai (Instant message)
c. Hoi nghi truyén hinh.
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3. Em hay cho biét hai tby chon nao dudi ddy la phuong tién truyén thong cé 3o tré?
a. Thu dién tu (Email)
b. Tin nhan van ban (Text message).
c. Tin nhan tuc thai (Instant message)
4. Em hay cho biét kiéu truyén thong nao la tat nhdt khi viéc tra 16i khdng doi hdi phdi thuc hién
ngay?
a. Gui thu dién tu (Email).
b. Tin nhan van bédn (Text message).
c. Tin nhan tuc thai (Instant message)
5. Em hay sap xép cac thudt ngl theo dung cac dinh nghia tuong Ung;

0. Pugc qUi qua mang di 3ong cla nha cung cap s dung giao
thuc Dich vu nhan tin ngan SMS.

b. Cho phép moi nqudi & cac dia diém khac nhau, cach xa nhau

1. Thu dién tu

2. Tin nhan tuc tho o, T o
co thé tham gia vao mot hoi nghi.

o 9 c. Tac gid dang bai viet vé mot chd dé cu thé va moi nquodi

3. Tin nhan van ban e ‘ e e
sau do co thé dang binh luan phan hoi ve chu dé.

d. La mdt hé thdng chuyén nhan thu tUr qua cdc mang may
Einh.

e. Cho phép moi nqudi tro chuyén qua viéc danh tin nhan

4. Thoai qua Internet

5. Hdi nghi truyén hinh o
trong thai gian thuc.

L . F. Cho phép thuc hién cdac cudc qoi thoai sU dung ket noi
6. Nhat ky truc tuyen ] o
Internet bang thong rong

6. Em hay cho biét tuy chon ndo dudi day co thé duoc ap dung dé tao mdt mat khau
(password] an toan?
a. SU dung dong thoi ca chd va so, ch in 1an chl thudng, cac ky tu dac biet va s dung it
nhét 1 8 ku ty
b. Cho phép trinh duyét nhd mat khau cdia ban nhdm tao sy dé dang, tién loi khi truy cdp mét
trang web cu thé
c. SU dung tén cha, me, anh, em hodc thu cung.
7. Em viUa mai tiét 16 mat khdu tai khodn email cda em cho mot nqusi khac bigt. Ngay sau 36
em nhdn ra rang I& ra minh khdng nén lam diéu 86. Em nén lam gi 88 bdo vé tai khodn email
cua em?
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a. Dadi tén tai khodn
b. Xda tai khoadn.
¢. Thay d6i mat khdu dang nhdp tai khodn.
8. Em hay cho biét Iy do tai sao ta phdi doc k{ lai email trude khi Ui no di?
o. Dé bdo ddm rang tAt cd cac dia chi qui di la dung.
b. D& bdo ddm rdng khdng co sai sot vé 16i chinh & va 16i van pham trong ndi dung thu sé qUi
di
c. Dé ddm bdo rang kiéu ch; kich cd chl va mau sac thu hit nqudi doc.
9. Em hay cho biét tuy chon nao dudi day 1a dung khi ndi rang "khdng dugc dung toan chl in hoa
dé viet mot thu dién £ ?
a. DUng toan ch{ in hoa dé viét thu dién t& duge xem | mat hanh 38nq la hét.
b. Dung toan chU hoa lam cho thu kho doc hon.
c. Dung toan chu hoa sé lam cho thu dai hon.
10. Em hay cho biet phan mém Ung dung nao dudi day trong bd Ung dung cia MicrosoFt OFFice
dugc s dung € nhan va qUi thu dién td?
a. (Microsoft PowerPoint.
b. Microsoft Outlook.
c. Photoshop.
1. Cac tdp tin dinh kém theo email Id nhdng nqudn 1ay lan chd yéu cda vi rit va cac phan mém
doc hai. Do vay, tuy chon nao dudi day em nén thuc hién trude khi ma Edp mot tin dinh kem
ma em da nhan?
a. Inra tdp tin dinh kém dé tham khéo.
b. Luwu lai tdp tin dinh kém va s dung chuong trinh phdng chdng vi-rut quét kiém tra dé chac
chan rang tdp tin khdng bi nhiém vi-rut.
c. Luu tdp tin dinh kem vao mAt nai Erén mang va ma nd tU noi da luv.

Bai tap thuc hanh:

Trong bai tdp ndy cac ban sé thuc hanh viéc quii va nhan thu dién t& bang cach vao dia chi
wuwuw.outlook.com trén trinh duyét. Néu cac ban chua cd tai khodn (Account) thi gido vién sé
huding dan cdch tao tai khodn 88 cdc ban cd thé thuc hanh.

1. Khdi donqg trinh duyét Google hodc Internet Explorer.
2. Nhap vao dia chi www.outlook.com va ban dang nhdp vao tai khoan cua ban.

3. Trén thanh Iénh, nhdp chudt vao nut New dé mé ca sé soan thu
4. Trong truong To nhdp vao dia chi thu dién EU cua nquoi nhan.

5. Nhap chudt vao trutng Subject va nhdp vao Email Program

6. Nhap chudt vao vung soan thdo thu va nhap vao ndi dung nhu sau.
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Em chua bao gio sU dung outlook com Eruoce doy, nhung em thdy cdch su dung outlookcom r
giong vdr chuong Erinh Ehu dién EU Microsoft Outlook em da tung su dung. Do vidy, em nghi
outlook com o mét chuong Erinh rét oé su dung

7. Nhap chudt va chon chr outlook com
8. Trén thanh cong cu (Toolbar) chon B (Bold), nhap chudt vao nit 4  (Change Font color) va

chon mau do.
9. Nhap chudt vao ché tréng trong vung soan ndi dung thu dé roi khdi ché do dinh dang mau chi:
10. Doc lai ndi dung thu dé ddm bdo rang khdng co 16i chinh t& ciing nhu ky ty dau tién cla méi cau
phdi duoc viét hoa.
1. Nhdp chudt vao nut Send dé qui thu di.
12.Nhap chudt vao tén cda ban trén goc phdi trén cda man hinh va chon Sign out.
13. Thodt khdi trinh duyét

Chi con mét chl dé nia la
minh san sang chinh phyc ky
thi IC3 Spark roil
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cHU BE B cONG DAN sO

B6 me chicho
téd dung may tinh nua

tiéng dé “online” tim tai liéu
hoc tap thoi.

Key oi, mot
ngay cau dung may
tinh bao lau?

Vay khi tim kiém
théng tin  va
online thi can
chd y nhing gi

I ;
' ' | “'7.';":,.:‘\’:‘.
0 ;;,' ¥ %
| »
Key nhi?
2 & * i
chi cho cau xem nhe..

Bai 1
Td can chu
U NhUung gl

khi “online™?

Bai 2:
To ty kham
pha thé qioi




T& can chi ¥ nhing gi khi “online™?

BAI 1

Mo a, td va cdu qio da la
nhUng cong dan trong ky nquyén

sO roi day, chung minh phadi biet ton
trong ban quyén va tu bdo vé minh khi

"online” nhe.




MUC TIEU BAI HOC

Trong bai hoc nay, ban sé duac trang bi Ehém nhing kién thuc §é° ¢ thé tham gia Cryc
tuyén an todn va tré thanh mot cdng dan thdi dai ki thudt sé véi nhing hiéu biét vé

\/ S& hiu tri tué, bdn quyén va cac quy dinh cap phép.
\/ Cach thirc dé tranh cac hanh vi khéng phu hop khi truc tuyén.
\/ Bdo vé may tinh khdi cac méi de doa phan mém.

\/ Bdo vé ban than khi truc tuyén.
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0] S& hdu tri tué, ban quyén.

So huu tri tué: hay co khi con qoi la tai san tri tué, la nhing
sdn phdm sdng tao cua bd 6¢ con nqudi. Do cd Ehé 1a tac pham
van hoc, Gm nhac, phan mém may tinh, phdat minh, sang ché,
gidi phap hdu ich, kiéu dang cong nghiép, V.v..

Ban quyén: mét hinh Ehuc bdo hd cla luat phap ddi voi tai sén
tri tué, bao gdm tac pham van hoc, san khau, Gm nhac, nghé
thudt va cac tac phdm tri tué khdc.

Thdng tin trén Internet hoan toan mién phi dé ban doc, nghe, hodc gidi tri va dé dang truy
cdp. Tuy nhién khi s dung cac thdng nay, ban can phdi tim hiéu ki € khdng mac phdi cac
van de lién-quan 3én lugt phap, dao duc..

Sau day 1d nhing van dé ban can phdi tranh khi tham gia truc tuyén:

1. Dao van:
La lay tU nqU, ¥ tudng hodc k&t quad thong ké cla nquoi khac va truyén dat nhu la cda
minh. D& tranh dao van, ban can phdi ldm theo hai quy tac:
e Néu ban sU dung tU nqT, dU liéu, .. cda nquoi khac, ban phdi s dung dau ngodc kép va
ghi day du thong tin tac gid.
e Néu ban muon V¥ tudng cla nqudi khac, ghi day dd thdng tin tac gid.

IC3 spark




2. Phi bang:
La viét nhing diéu khdng dUng su that lam “tdn hai danh du” cda cd nhan hode danh tiéng
cva td chic.
3. Vu khong:
Néu su phi bang duoac ndi ra bang 161 thi duoc qoi la vu khdng.
4. Vi pham ban quyen:
La sao chép lai hay la luu truyén tac phdm cla nquoi khdc ma khdng xin phép, trai phép
hoGc khdng ghi rd nguon va tén tac gié chinh thuc.

5. Cac van dé khac:

Bao gdm quay roi, bat nat, qui thu rac, xam pham quyén riéng tu cda nquoi khac..
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Bao vé du liéu hodc may tinh cua ban

2

Ban luu tr rat nhiéu thong tin ca nhan
va dU liéu quan trong trén cac thiét bi
di ddng nhu may tinh xach tay hay dién
thoai di dong.. Bao vé du liéu la qiU cho
cac thiet bi may tinh va db liéu bén
trong tranh khdi bi an cap, mat mat,
hong hoc..

Nhimg hudng dan sau day co thé qilp
ban bao vé du liéu va bao vé mai truong
lam viéc cua minh:

» Can chu Y dén cac thiét bi di 3ong cda
minh khi & nhing nai cdng conq.

e SO dung mat khau dé bdo vé du liéu.
Ban can s dung cdc mat khdu khac
nhau cho nhdng tép tin bi mat va dé
dang nhdp vao mang hodc Internet.
Piéu nay qivp cho cac tép tin cda ban
duoc bdo vé, tham chi néu cd ai do
dodn duoc mat khau hé thdng cla ban.

» S dung cdac phan mém diét virus, cai
dat tuong Iba d€ han ché cdc phan
mém chuong trinh ddc hai co thé gay
ton hai 3én dU lidu va cdc phan mém
ung dung khac.

* Ban nén sao luwu dU liéu cua ban Mot
cach Ehuong xuyén va luu tri cac ban
sqo luu & dia diém khac.

febook

Print
File
Zoom (93%)

Delete browsing history... V Ctrl+Shift+Del | 'Safety
Ctrl+Shift+P |

InPrivate Browsing

Turn on Tracking Protection
Turn off Do Not Track requests
ActiveX Filtering

Webpage privacy policy...

Check this website
Turn off SmartScreen Filter..,

Report unsafe website

v
v

Add site to Apps

View downloads Ctrl+]
Manage add-ons

F12 Developer Tools

Go to pinned sites

Compatibility View settings

Report website problems
Internet options

About Internet Explorer




Ban hay chon cac dap an dung cua nhing cdu hoi dudi day:

DUNg thu dién td dé qudy rdi nqudi khdac véi bat
A ku muc dich nao.

Cau 1.
Thay ddi mat khdu cla ban thuding xuyén.

Nhung hanh vi nao sau

day bi cho la khéng phu

hop khi s& dung cac Ung Chia sé thdng tin ca nhan vé nquoi khac khi chua
dung Internet? duoc cho phep.

Chia sé thdng tin ca nhdn cua ban khi su dung
bat ky chuong trinh mang xa hdi hodc tro chuyén
Cruc Cuyen.

E X0a lich su cac trang Web ma ban da ghé tham.

Cau 2.

Td tham gia Cau lac bd bao chi
va hang tudn td viet bai dé
dang trén tap chi ndi bd cua nha
truong. D6i luc td co tham khao
mot s6 bao mang hay dién dan
hoc sinh va thuong suu tam
duoc nhung hinh anh, tin bai phu
hop d€ dung cho bai viét cla td
ma chang can dén nqudn. To
nght ho cong khai Erén mang thi
td 1y £hdi. Theo ban thi £ lam
thé la sai hay dung?
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T& can mugn may tinh cOa cdu ban dé qui bai tdp cho cd
gido qap, cdu ban 34 cho td muon may roi ra khdi phong.
Trén may, tai khodn thu dién td ca nhan cda ban ay da duoc
dang nhdp san tu trude. Theo ban E& nén lam qgi trong tinh
hudng nay?

SU dung ludn tai khodn thu dién t& ca ban 86 3€ qui cho
nhanh. Khéng doc email va cac thdéng Ein ca nhan Erén do
la duoc.

Pang xuat tai khodn thu dién E& 36 va st dung tai khodn
thu dién Eu cua minh

S dung ludn tai khodn thu dién & cla ban 86 d€ qui cho
nhanh. Chung t& Ia ban than, tim hiéu thdng tin ca nhan
hay doc vai cadi thu dién t& chac cing khong sao.
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Em hay cho biét tby chon ndo dudi day la dung khi ndi vé dao van (Plagiarism)? (Chon 1)

a. Trao ddi nhdng 16i 1dng ma véi nqudi khdc trong mat phong chat tryc tuyén.

b. De doa bang cdch qUi tin nhan van ban.

c. Nhan xét khdng tot vé mat nqudi nao dd trén cac trang web truyén thdng xa hoi.

d.  Sao chép cdng viéc cOa Mot ai 6 va ndi rang nd la cla riéng ban.

. Theo em, diéu nao sau day la mot vi du ve bat nat trén mang? (Chon 1)

a. GUi thu rac

b. Dang mot hinh dnh khdng tot vé mot nquoi nao dé trén Facebook.

c. GUi mot tin nhan van ban de doa.

d. Tat cd nhing diéu trén

. Theo em, cum tU ndo dudi day Ia thich hop vai phdt biéu sau day: “....... 1a viet nhiing diéu khdng
dung su that lam tdn hai danh du cla ca nhdn hodc danh tiéng cda td chuc™?

a. Bao van.

b. Vu khong.

c. Phibang.

- Theo em, cum tU ndo dudi day la thich hop véi phdt biéu sau day: “...... ndi ra nhing diéu khdng
dung sy that lam tdn hai danh du cba ca nhan hodc danh tiéng cla £ chic™?

Q. Bao van.

b. Vu khong

c. Phibang.

. Theo em, EUy chon nao dudi day Ia hanh vi xau khi s& dung may tinh céng cong?

a. NQoi yén tai may tinh cho dén khi hudng dan duoc dua ra

b. Thdo két ndi chudt va ban phim ra khéi thUng may.

c. Pang xuat khdi may tinh khi da hoan tat cong viéc

. Em bat dau thay man hinh Windows 16n x0n va cac thdng bao 16i xuat hién trén man hinh. Em
nén nghi NQd nquyén nhén Nao qdy ra viéc nay?

0. Hé thdng c6 thé bi nhiém vi-rot.

b. MGt phan mém gian diép dugc kich hoat va dang tim thong tin trén may tinh cda em.

c. MOt nquoi ndo 36 da dat duac quyén truy cap trai phép vao may tinh cda em.
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nii 2 Ta ty khdm pha thé gidi

T& 6 thé tim

kiém moi thu trén
Internet ma t& can, dé qua
Key al

Cau phai can
than nhé, khong phai
thong tin nao trén
Internet cling la dung
hét dau day.



MUC TIEU BAI HOC

Trong bai hoc nay, ban sé cd thém nhing ki ndng dé co thé khdm phd thé gidi Ehdng tin
bao la mdt cach hiéu qué va an toan. Ban sé cd duac nhing hiéu biét co ban vé:

\/ Cong cu tim kiém va cach sU dung.
J Thu hep pham vi tim kiém.

\/ Tiéu chi danh gia thong tin.
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0] Conqg cu tim kiém

Cong cu tim kiém:

Cong cu tim kiém (Search Engine) Id mdt phan mém dugc tich
hop vao mat trang Web truc tuyén nham tim ra cac muc 4o
iéu trén mang Internet. K&t qua tra vé bdi cong cu tim kiem
ohu thudc vao ndi dung theo yéu cau cla nqudi dung va cac
théng tin ma cdng cu tim kiém cd. Viéc tim cac tai liéu sé dua
trén cdc tU khda (keyword) dugc nquoi dUng Qo vao va trd ve
danh sach cac trang UJeb co chua tu khoa ma nd tim duoc.

« - O g https://www.google.com.vn/search?q=IC3+Spark+Certification&bih=585&biw=12428&espv=28.Q, Jol = |
5 Apps ¥ Caidat Q) Learn:IC3 Living Onlic  TB¥ LIVING ONLINE Pract  :¢ Chao mimg ban - He ] Huit thudc I3 trén 5 n: »

Google IC3 Spark Certification 4— | TU khoa tim kiém

| »

Tatca Hinh anh Video Tin tirc Thém « Cac cong cu tim kiém

Khoang 37.500 két qua (0,30 gidy)

Meo: Tim kiém chi két qua tieng Viét. Ban co6 theé chi dinh ngdn ngi¥ tim kieém cda minh trong Tay chon

Giol thieu IC3 Spark - 11G Viet Nam
www.igvietnam.com/.__certification-spark-ic3-spark/1285-gioi-thieu-ic3-spark_html =

IC3 Spark (Internet and Computing Core Certification Spark) Ia chirng chi quoc té kiém tra va ... Bai
thi IC3 Spark duoc xay dwng gom 03 bai thi thanh phan:.

Digital Literacy Certification Spark (IC3 Spark) - [1G Viét Nam
www.iigvietnam.com/vi/'san__/digial-literacy-certification-spark-ic3-spark_html ~

26 thg 9, 2014 - Tong quan ve IC3 Spark IC3 Spark (Internet and Computing Core Certification
Spark) 1a chirng chi quoc té kiém tra va danh gia nhirng.

IC3 Spark - Certiport
hitps://www.certiport.com/Portal/desktopdefault.aspx?page../ic3d-spark... ¥ Dich trang nay
With a focus on younger demographics, the IC3 Spark certification ___ the same foundational concepts
as its precursor - the IC3 Digital Literacy Certification.
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Co nhiéu chuong trinh phuc vu viéc tim kiém thong tin trén Internet. Google, Bing, Yahoo!, Ask.
va AOL I cdc chuong trinh tim kiém phd bién nhat hién nay.
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02 S& dung c6ng cu tim kiém

Pé thuc hién viéc tim kiém mat cach hiéu qua, ban can thuc hién cac budc nhu sau:

Chay chuong trinh duyét UJeb.

Chay chuong trinh tim kiém (google, bing, yahoo!,..)

Nhap chudt vao 6 tim kiém.

Nhdp tU khoa ban muodn tim kiém.

Chon cum LU thich hgp via mdi xuat hién co chia tU khda

O s LN~

Nhan nut Enter hodc nhap chudt vao nut & bén phdi truting tim kiém dé bat dau
tim kiém.

1> bing

sponge

sponoebob games

spongebob

spongebob squarepants
spongebob videos

spongebob squarepants games
spongebob episodes
spongebob coloring pages

sponaebob in the hood

Preferences What's this?
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" Thu hep pham vi tim kiém:

1. Ban c6 thé lam hep pham vi tim kiém bdng cach chi tim cac loai tép tin cu thé nhu hinh énh,
Cin Euc, video.

2. Ban cing cd thé thu hep pham vi tim kiém bang cach chon cac tU khda thich hap. Vi du: Néu
ban tim tU khoa punk music thi sé nhan dugc ket qua it hon la chi tim tU khda music.

j b http ‘www.bing.com/account/general? ru-httru 3a%62f H2fwww.bing.com3a2fi

' i B 3 '

.—-.. . — = L ‘ . = - = - — — .

Settings

GENERAL WEE WORLDWIDE

SafeSearch

Filter adult content from your search resulis.

O Strict Filter out adult text, images, and videos from
‘@) Moderate Filter adult images and videos but not text fro
) Oft Don't filter adult content from your search resul
wll “'s Inapprc IEEH content? ::::é"r-:-; earch uses advanced t
to Sinct or Moderate and you're seeing adult content. teil LS abnut

fmm Mmrnscﬂ to help y:}u Stay safe nnlme

3. D& tim cum tU chinh xdc, ban hdy dung ddu ngodc kép ™. Vi du: Néu ban nhdp vao tu khda tim
kiém trong dau ngodc kép nhu "/C3 Spark’ thi ban sé nhdn ket qud it hon la chi nhap
IC3 Spark

4. Ban cd thé dung todn t& AND 3€ ndi cac tU khoa tim kiém khi ban can tim cac trang chua tat
cd cac tU khoa ban can tim trong cing mét tai liéu. Vi du: Néu ban go vao tU khoa punk
music* AND "American group “thi ban sé tim dugc cac trang bao gdom American va punk.

5. DUng todn t& OR dé ndi cac tu khda khi ban cdn tim cdc trang chia mét hodc nhiéu tU khda
ma ban da nhap vao. Vi du: Ban nhap vao tU khda “Big Blve” OR “1B/M*, ban sé nhan dugc ket
qua tim kiém la cac trang chia Big Blue hoae /B/M hodc cd Big Blue va IBM.

6. Ban co thé dung dau tri (-) hay todn £ NOT trudc mot tu khda 3€ loai trir cde trang chia
tU khoa d0. Vi du: Néu ban 9o vao tU khda composer — Beethoven, ban sé nhan duac cac ket
qua tim kiém la cac composer khac chir khdng phai lo Beethoven.
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A 03 / Banh QIO thong Ein

Cac théng tin trén Internet khdng dugc duoc dp dung cac co ché kiém sodt chat lugng hay
xac thuc Ehdng Ein.

Vi vy nquti dung phdi tu ddnh gia thdng tin duge tim thay trén Ueb.

Cdc yéu £d yéu cdu 9é ddnh qia thang tin gdm c6 30 chinh xac, tinh xdac thue, tinh khach
quan, tinh cap nhdt cla théng tin va 86 bao phl, hay con duge viét tat la AAOCC (Accura-
cy Authority Objectivity Currency And Coverage).

Cu thé la:

1. Ban hay ludn ludn kiém tra thdng tin tim dugc bang cdch so sanh thdng tin nay trén nhiéu
trang Web khac nhau xem ho viét thé nao. Néu ban thay thong tin kha gidng nhau trén hai
hay nhieu UJeb site thi thdng tin ban tim dugc 1a kha chinh xac

2. Ban cing phdi xem théng tin tim dugc 1a théng tin mai hay cO. Kiém tra xem thdng tin ban
tim duoc da duoc phat hanh vao ngay nao. Thong thuting, ban sé thay ngay phat hanh dugc
hién thi trén trang cdc két qua tim dugc.

3. Ban cdn xem xét ai la nquoi viét hodc dang tai thdng tin 88 xem 3 tin cdy cba thdng tin 6.
Vi du: Ban can biét vé vi rut Rubella, ré rang 1a ban nén chon thdng tin tU bai viet cla nhing
bac s{ diéu tri noi vé bénh nay hon 1a bai viét cda nhing cong ty ban thudc diéu tri bénh Rubella.

4. Nqgoai ra, ban cing can xem qua trang UJeb cung cap thdng tin xem trang UJeb cd bi 16i chinh
td khdng, cdch dung ngdn EU cd ro rang khdng. Qua d6 ban cé thé hidu t6 chuc hodc cd nhan
tao ra trang Web nay co dang duoc tin cdy khéng va do do thdng tin trén nd cod dang Ein

khong.
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Ban hay chon cac dap an dung cua nhing cdu hoi dudi day:

A. Viét Nam Cau 1. e
| T& muodn tim kiém thong tin vé o ITONGE
ban sac van hoa Viet Nam. T
nén s dung cum tu tim kiem
nao? D. Ban sdc van hoa

VIet Nam

B. Van hoa Viét Nam

Cau 2.
T& tim thdng tin vé ching chi IC3 bang tU khda “IC3 Certification” thi dugc trd vé nhing
két qua nhu dudi day. Theo ban thi thdng tin ndo dudi day o dang tin cdy nhat?

Internet and Computing Core Certification (IC3) | Facebook
https://www.facebook.com/.../Internet-and-Computing-Co... ¥ Dich trang nay
A Internet and Computing Core Certification (IC3). 89 likes - 2 talking about this. |C? —

the Internet and Computing Core Certification — tests basic computer skills ...

Certiport | IC3

www.certiport.com/ic3d ¥ Dich trang nay

The IC?® certification can set you apart from the crowd and provide many opportunities. ...
|C3 Global Standard 4; IC3 Global Standard 3; IC Citizen. Exam ...

New Practice Test - IC3 - |C* GS4 - |C3 Certified

IC3 (Internet and Computing Core Certification ... - Linkedin

www _linkedin.com/groups/IC3...Certification.../about ¥ Dich trang nay
28-07-2008 - Certiport's Internet and Computing Core Certification (IC°®) is the ideal
C certification for anyone that wants to demonstrate critical computer and ...

IC3 - YouTube

e e e www.youtube.com/watch?v=vgjbBFPMi1s ~
— 15-05-2013 - Tai Ién boi ILCTE

b Sreheiereptyasi i tabadierend
Lm Business Certification: Internet & computing Core Certification

(IC3) for HS Students. ILCTE-40 videos ...
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Bai tap thuc hanh 1:

1. Trong bai tdp nay, ban sé s& dung trinh duyét Google dé tim kiém thdng tin:
2. Mo trinh duyét Internet Explorer.
3. Nhap chudt vao thanh dia chi, nhap vao wwuw.google.com va nhan Enter. Khi trang Google

xuat hién, nhap chudt vao hdp truy tim thdng tin.

4. Nhap cum tU unusual Foods of the world vao hop truy tim va nhan phim Enter.

5. Khi cdc két qud xuat hién, nhin vao dong trén cung cda cac két qua truy tim, ban sé thay
s0 lugng thdng tin tim dugc va uac luong thai gian truy tim.

Thu hep pham vi tim kiém:

6. Nhap chudt vao hop truy tim va thém A7ID seafood -crab vao bén phdi cac tu khda truy
tim & cdu 4 8é cd cac tu khda truy tim nhu sau: unusval Foods of the world AND seafood
- carb va nhan phim Enter. Ban sé thay so lugng thong tin tim dugc IUc nay it hon thong
tin tim duoc 1Uc ban dau.

7. Nhap chudt vao lién ket Images phia trén cdac két qua truy tim ban sé thay cac két qué
truy tim 1Uc nay chi bao gdm toan hinh anh.

8. Pong c¥a sb trinh duyét.

Bai tap thuc hanh 2:

1. MO trinh duyét Internet Explorer.

2. Nhap chudt vao thanh dia chi va nhdp vao tu IC3. Nhin vao danh sdach xuat hién phia dud
thanh dia chi néu ban thay dong chr Turn on suggestions [send keystrokes to Bing]ban
hay nhadp chudt vao dong chir ny dé hién cac thudt ngl truy tim mady tim kiém sé dé nghi
giup ban.

3. = 1C3 D2~
Bing Suggestions
IC3.gov
ic3 certification
ic3 default aspx
ic3 complaint default aspx
ic3 complaint
ic3 fh
ic3 internet complaint form

i3 cnmeschemes aspx

Turn off suggestions (stop sending keystrokes to Bing)

| Add
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Trong danh sach dugc dé nghi, ban nhap chudt vao ie3 certification va ban quan sat xem

sO két qua tim duac.

4. Nhap chudt vao hdp tim kiém nhdp thém vao Spark 9é co tir khda truy tim 1o ic3
certification Spark va nhan phim Enter.

5. Quan sdt xem s k&t qua tim duoc so vai sd két qua ban dau.

6. Dong cla so trinh duyét
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Luvén EGp go ban phim

Bai 21) sk lai cac phim Z ;. - va /

; Sﬂ.lﬂlﬂlﬂ-lﬂﬁ

mm..mumluun
-mmnu-
“An m

. Thuc hanh phim - va phim -

Ban hdy gd moi dong 2 1an va moi cap dong cach nhau 2 dong trong.

Price per dozen: Prize: Size: Zookeeper:
Zone: Bronze medal: Tarzan: Waltz: Czar:

. Thuc hanh phim -

“Neither a borrower nor a lender be.” S.
“Don’t just say Don't like that's it.”

. Thuc hanh phim - va phim -

street-smart/quick-witted/sharp-sighted;
He/she must qive a blow-by-blow account.
She provides on-site support For E-mail.

ST e
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“door-to-door” ‘self-employed in-house:
log-jam low-Flying "Long-Range” Ewo-term
Zig Lenz: Writer/Producer; liFe-or-death
A day of dappled sea-born clouds. -Joyce

Bai 22) J5 AT phim Caps Lock va ?

[

1. Ban hay s dung ngon -Nhap va qiT phim !

dé nhan phim ! Cac ngon con lai van git nquyén vi tri

bén trai va su dung ngon
tréen Home Row.

2. Thuc hanh phim-

MGi dong ban hay go 2 lan va maéi cdp dong cach nhau 2 dong trong.

NBA, NFL, AND NCAA ANNOUNCE RULE CHANGES
ASPCA FINDS LOST DOG; ROVER RETURNS HOME
IMAGINE: MEN WALK 0N MOON; READ ABOUT IT

3. Thuc hanh phim .

/2,92 22 2.2 2/2/? Who? How? Why?
Me? When? Soon? What day? Are you going?
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Can you? Would you? Could you? Call me?

4. Thuc hanh phim - va phim -

VISITOR FROM SPACE? AN ECONOMIC SETBACK?
PRESIDENT'S TRIP ON HOLD? TWO TEE TIMES?
VIKINGS 1IN THE NEW WORLD? KENNEWICK MAN?
MASSIVE CALCULATION ERRORS TO BLAME? US?

Bai 23 Thao tac phim Tab

1. Ban hay su dung ngon .dé nhan phim - Cac ngon con lai van gidr nQuyén vi

tri trén Home Row.

2. Thuc hanh cac phim ky Eu va phim -

aba— bcc— cdd— dee— efe— ghh— hii— ijj
JKk—= llm— mnn— opo— qrr— stt— uvw— xyz
DMA— UPS— CPU— CRT— LCD— IRQ— KBD— 1/0

3. Thuc hanh cac tU ngan va phim -

all— ad— cat— cot— dot— lot— rot— not
be— bit— bat— do— to— tot— in— the
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IF— so— then— who— call— to— tell™ me
TO— BE— OR— NOT— TO— BE— THAT— IS

4. Thuc hanh thut Ié (Indenting) bang phim -

Ban hay gd doan van ban bén dudi. ST dung Uord UJrap. Dé thut 1€ doan van ban, ban hay

nhan phim- khi thay —

—(atar is an independent Arab state
in the Middle East, bordering the

Persian GuIF. It is a major exporter of
oil and natural gas.

2LW2) ) (On lai cac phim Caps Lock ? va Tab

20 008 8
U] JAOXPH NN

1. Thuc hanh phim - MGi dong ban hay go 2 lan va maéi cdp dong cach nhau 2

dong trong.

PHASE One; PHASE Two; PHASE Three; RESET
MONDAVYS, WEDNESDAVYS, and FRIDAYS AT NINE
Jamal: WISHING YOU A VERY HAPPY BIRTHDAY

2. Thuc hanh phim ” MGi dong ban hay go 2 lan va moi cdp dong cach nhau 2 dong trong.

Who said that? Why? Where is Paul going?
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Well, which is it? What? You dont know?
How are you? Yes? No? Do you? Wont you?

3. Thuc hanh phim . MGi dong ban hay go 2 lan va maoi cdp dong cach nhau 2

dong trdng. Ban hay nhan phim khi thdy —

eucalyptus— hemlock— sycamore— larch
hickory— dogwood— chestnut— willow

ok ! va phim - MGi dong ban hdy g5 2 Ién

va moi cdp dong cach nhau 2 dong trong. Ban hay nhan phim Q khi thay =

4. Thuc hanh phim

TO:= FR:= RE:= CC.:— FAX:— EXT.— FL:— DEPT:
VOL— HIGH— LOW— DATE— OPEN— CHG— YTD— INT
ADRIANA, did ALEJANDRO call the station?

Narrator: WHO KNOWS WHICH WAY THEY FLED?

Thao tdc cac phim so bén phdi ban phim

1. Trong nhiéu truong hop nhap di liéu, ban phdi nhdp nhiéu so. Vi du nhu nhap so dién thoai, sO
tién... ban sé thao tac nhanh hon néu ban s dung cdc phim sd (con dugc qoi la "phim Muoi®)
Bay la cac phim so bén phdi cda cac ch cai trén ban phim. (Hau hét may tinh xdch tay khong
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cd "phim muoi® ma cdac phim s6 nay nam & dong trén cung cda ban phim). Néu ban cé ki nang
sU dung "phim muoi* At thi cong viéc cua ban sé dugc thuc hién nhanh hon va chinh xac hon.

Home Row bdy qid Ia hang phim ' ' | va phim |duorc goi la Home Key.

Ban hay chu U rang phim nay cé mot dudng gach ngang nhéd (- nou nam dudi so 5. Do vay, ban

khong can phdi nhin ban phim khi ban dat cdc ngdn tay phdi trén cac phim nay (ngay cd nguodi
thudn tay tradi khi su dung “phim muoi“)
Ban hay s dung ngon tro (Eay phai) cho

phim 4 l ngon gitra cho phim lvo ' _d
ngon ap Ut cho phim | E >

o
Ban hay su dung cdc ngon tuong tu nhu vay

cho cac hang phim = 1 l 2 l 3 lvc‘a

Lo L f)of
Bon hay su dunq ngon cai cUa tay phadi dé ' p 2 \ '

Gach ngang nai
nhan phim 0 va ngon Ut cho
cac phim I ' I I vaphim = _ I

2. Bai tdp thuc hanh:

Ban hay dat nhe cac ngdn tay cda ban tay phai 1én cac phim 4 l 0 | 6 lvc‘) % I

MGi dong ban nhdp 2 1an va moi cdp dong cach nhau 2 dong trong.

4,5, 6 and +

0456++65400
6645+455/65
400-566+450
5+5-6+65/40

IC3 spark




Tai liéu tham khao

http://wps.prenhall.com/wps/media/objects/11463/11738516/CIT_AppB_for-website.pdf. Keyboarding
Essentials.

IC3 spark



